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Before certification, an eligible employee may waive his/her right to be certified for a period of 
not more than six (6) months. Such request must be filed with the Board in writing, and must 
contain the reason for such request and the ending date of the requested waiver period. 

Section 7.11 Supplemental Certifications 
On request by the appointing authority, the Board shall certify additional names, in order to 
update a certification list, when applicants on the former list have been disqualified for any 
reason or have declined to accept a position, or when a new examination has been given. 
Supplemental certifications shall be done in the same manner as outlined for certifications 
elsewhere in this section. 

Section 7. 12 Classified Appointment 
Except as otherwise provided in the Rules, vacancies and newly created positions in the 
classified service shall be filled by transfer, promotion, classified appointment, classified 
reappointment or demotion, as necessary. 

When a vacancy exists, the appointing authority shall submit to the Board a request for a 
certified list of eligibles for the position. The Board shall then compile the certified list as 
provided by the Rules, and submit the list to the appointing authority. The appointing authority 
shall establish minimum eligibility criteria for the Senior Deputy Sheriff and Senior Jail 
Deputy classifications, Once established, the Appointing Authority will publish an application 
and approval process within the agency's written directives. The Appointing Authority retains 
the final determination of eligibility and must provide written notification of all classification 
changes to the Board. Eligibility for appointment to Senior Deputy Sheriff is limited to full-
time Deputy Sheriffs and Deputy Pilots, while eligibility for Senior Jail Deputy is limited to 
full-time Jail Deputies.

(a) Probationary Appointment
A classified appointment to a full-time permanently budgeted position made from a certified 
eligible list or promotional register, shall be a probationary classified appointment subject to the 
completion of a satisfactory 12 month probationary period and satisfactory evaluation by the 
employee's supervisor. The probationary period shall be regarded as an integral part of the 
examination process, and shall be utilized to evaluate the employee's performance on the job, 
and shall also be utilized for dismissing any employee who does not meet the required standards 
of performance, or for a reduction in classification in the event the probationary period is for a 
promotion. The duration of such probationary period shall be for twelve (12) months from the 
date of classified appointment or promotion with no interruptions in service. The appointing 
authority may extend the probationary employee for the purpose of remedial training or to 
accommodate scheduling. 

(b) Separation of Entry Level Probationary Employee
An employee with probationary status may be discharged without the right of appeal to the 
Board. 

(c) Promotional Probationary Employees
A promotional probationary who is demoted shall have the option of returning to the position 
held prior to promotion. 
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(d) Regular Appointment
Employment of an eligible person from a certified list, in a full-time regularly budgeted position, 
after the satisfactory completion of a 12 month probationary period, shall be considered a regular 
classified appointment. 

(e) Provisional - Temporary Classified Appointment
In the absence of an eligible list, the Board may, for urgent need, authorize the filling of a 
vacancy by provisional classified appointment. Any such candidate for provisional classified 
appointment must meet education, experience, and related requirements set by the Board. 
Provisional classified appointments shall be made for a period of not more than four ( 4) months. 
No provisional classified appointments shall be continued for more than thirty (30) days after the 
establishment of an eligible list for the class. The provisional classified appointment of an 
individual shall not confer on the appointee any rights of status, appeals, or related rights set 
forth under these rules. 

(f) Federal Funded and/or Grant Funded Positions
Positions created in the classified service through federally financed employment programs or 
grants shall terminate at cessation of such federal funding, conveying no rights of tenure or 
permanency to incumbents, unless, as a condition of participation in the program or grant, the 
local governing body, appointing authority, and/or the Board has agreed to extend such rights of 
tenure 

(g) Other Types of Appointments Made Permanent
An eligible person who has been temporarily appointed or appointed to a season or part-time 
position, and who at the time of said appointment was a ranking eligible at the time of 
certification, is willing to accept the appointment under the conditions and for the period stated, 
may be permanently appointed to said position irrespective of the number of higher ranking 
eligible candidates available only for permanent appointment. Such appointment can be made 
only when: 

• The fact that the position would become permanent was not known to the appointing
authority at the time the temporary, part-time or seasonal appointment was made.

• That the incumbent has worked the stipulated time period for which initial appointment
was made.

• All permanent appointments arising out of the foregoing provision must be approved by
the Board.

Section 7.13 Approval of Classified Appointments 
No officer or employee of any department or jurisdiction shall make or approve any payment for 
personal services to any person holding a position in the classified service unless approved by 
the Board. In the event an appointing authority fails or refuses to fill a vacancy in an existing 
position from a certified list of eligibles, the Board may refuse to certify the payroll, voucher, or 
account of any ineligible person found to be performing the duties of said position. 

Section 7.14 Contracted Services, Seasonal Appointments, 
Part-Time Appointments, Students, Interns, 
Temporary Appointments, Emergency 
Appointments, Volunteers, and other services not 
certified as classified positions 
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Nothing contained in these rules shall restrict the right of the Sheriff, appointing authority, and/or 
governing body, to enter into contractual agreements with individuals, companies, or other entities, 
to provide Seasonal, Part-Time, or Temporary services necessary for the efficient operation of the 
agency, provided that those performing such services remain at all times in a Seasonal, Part-Time, 
or Temporary status. 

No person working under such temporary employment agreement shall be subject to the rules and 
regulations of the Board, and no such person shall be granted any status, right or privilege related 
to the provisions of the Act or these Rules, as a result of such contractual agreement. The 
appointment, supervision, discipline, or separation shall remain exclusively within the Sheriff, 
appointing authority, and/or governing body.

Section 7. 15 Promotions, Demotions, Transfers, Assignments, 
and Layoff 

(a) Promotions
Vacancies in positions above the lowest rank in any category in the classified service shall be 
filled as far as practical by the promotion of employees in the service. The Board shall in each 
case determine whether an open-competitive or promotional examination will serve the best 
interests of the service in attracting well-qualified candidates. 

Promotions in every case must involve a definite increase in duties and responsibility. 

(b) Demotions
An employee may be demoted to a position of any lower grade for which he is qualified for any 
of the following reasons: 

• When an employee would otherwise be laid off because his position is being abolished,
reclassified to a higher grade or a lower grade, lack of work, lack of funds, or because of
the return to work from an authorized leave of another employee to such a position in
accordance with the rules on leave.

• When an employee does not possess the necessary qualifications to render satisfactory
service in the position he holds.

• When an employee is removed during probation.
• When an employee voluntarily requests such demotion.
• For disciplinary reasons.

If the employee is demoted against his or her will (other than probationers), he/she may appeal to 
the Board as provided elsewhere in the Rules. 

The change of an employee from a position in one class to another class for which the maximum 
pay rate is lower shall be deemed a demotion and shall be effected in accordance with these 
Rules. 

(c) Position Assignment
An appointing authority may at any time assign a classified employee under his jurisdiction from 
one position to another in the same class regardless of the shift, location, hours of work, or other 
consideration as long as the new duties are consistent with the classification. Such transfers shall 
be made with the retention of all rights of seniority, vacation, sick leave, and overtime as the 

employee may have accrued. 
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